CHARTER TOWNSHIP OF LANSING

APPLICATION FOR EMPLOYMENT

CAREFUL AND THOUGHTFUL COMPLETION OF THIS APPLICATION IS AN IMPORTANT STEP IN OUR
CONSIDERATION OF INDIVIDUALS FOR EMPLOYMENT. PLEASE COMPLETE THE ENTIRE APPLICATION. PRINT
ININK. ASK FOR AN EXTRA PIECE OF PAPER IF YOU NEED TO CLARIFY ANY RESPONSES. YOUR APPLICATION
MUST ALSO SPECIFY THE POSITION FOR WHICH YOU ARE APPLYING. STATING THAT YOU WILL DO
“ANYTHING” IS INDEFINITE AND MAY RESULT IN YOUR APPLICATION NOT BEING ACCEPTED BY THE
EMPLOYER. YOUR APPLICATION WILL BE CONSIDERED FOR SIXTY (60) DAYS.

TODAY’S DATE: TIME:
NAME:
(Last) (First) (Middle)
Soc. SEC. # TELEPHONE #
CURRENT LENGTH OF TIME AT THIS ADDRESS:
ADDRESS:
PREVIOUS LENGTH OF TIME AT THIS ADDRESS:
ADDRESS:
1
RATE OF PAY EXPECTED: § PER

JOB(S) APPLIED FOR: )

RATE OF PAY EXPECTED: § PER
DO YOU WANT TO WORK: 0O FuLL-TIME O PART-TIME ?
If applying only for part-time,
what days and hours?
Have you ever applied for work with us before? O Yes ONo

If yes, when?

Do you have any skills, qualifications or experiences which you feel would especially fit you for work with us?




U.S. ARMED FORCES SERVICE? O YEs ONo
Branch: Duties:
Rank or rating at Rating at time
time of enlistment: of discharge:
Were you dishonorably discharged? O Yes O No
If yes, explain:
Are you able to do the job for which you are applying: O Yes O No
If not, please explain:_
Are you 18 years of age or older? O Yes O No
Have you ever been convicted of a crime? O Yes LI No
If yes, explain when, where, and the nature of the offense:
(Conviction of a crime will not be an automatic bar to employment.) o
Are you authorized to work in the United States? [JYes O No
If hired, when can you start?

EDUCATION

SCHOOL NAME OF SCHOOL # YEARS ATTENDED CITY/STATE COURSE
GRAMMAR .
HIGH SCHOOL
COLLEGE
OTHER
PRIOR WORK EXPERIENCE
NAME & ADDRESS OF DATES OF EMPLOYMENT REASON FOR LEAVING TYPE OF WORK DONE STARTING FINAL PAY
EMPLOYER PAY

FROM TO




BUSINESS REFERENCES

NAaME

ADDRESS/TELEPHONE NUMBER

OCCUPATION







